
  Faculty Pocket Guide

copy 
  right

w
eb

: 
li

br
ar

y.
h

u
m

be
r.

ca
 >

 F
ac

u
lt

y
 >

 C
op

y
ri

g
h

t

em
ai

l:
 c

op
y

ri
g

h
t@

h
u

m
be

r.
ca

Fair Dealing  
Safe Harbour

Humber’s Fair Dealing 
policy is designed as a  
“safe harbour”. Faculty 
who stay within the limits 
of the policy will not 
infringe copyright.

Copying that falls outside 
of the safe harbour 
requires permission. 

Email copyright@humber.ca 
for help.

Fair Dealing  
Policy

Humber’s Fair Dealing 
policy allows faculty to 
reproduce and distribute 
a short excerpt from 
a copyright-protected 
work without permission 
from, or payment to, the 
copyright owner. 

Remember to cite the 
source.



Fair Dealing 
Short Excerpt

A “short excerpt” is any of 
the following: 

photograph 

protected work, whichever 
suits your needs.

Remember to cite the 
source.

Examples:

you can share any
pages from that book

you can share one 
chapter even if it is 55 
pages

pages, you can share any 

Fair Dealing 
Short Excerpt

Faculty can distribute 
short excerpts as:

PowerPoint slides 

Blackboard since it is 
password-protected

Remember to cite the 
source.

Fair Dealing 
Distribution

How to create readable 
content:

excerpt including the 
title page 

The title page is the source 
citation.

Fair Dealing 
Scanning



Course packs typically 
include short excerpts such 

articles. 

be available in the library 
databases.

Email copyright@humber.ca 
to learn how to distribute 
your course pack readings 
so students can save 
money.

Fair Dealing
Course Packs

Alternatives: 

posted to Blackboard 
as long as the source is 
cited

help you link to library 
database articles and/or 
eBooks in Blackboard 

permission to use content 
that exceeds the fair 
dealing limits 

Fair Dealing
Course Packs

Faculty can link to, copy, 
download and share 

as long as:

posted by the copyright 
holder

available and not 
password-protected

notice prohibiting the 
reproduction

Internet
Uses

Free to use:

public domain eBooks

post-secondary course 
content

Resources has post-
secondary course content

Remember to cite the 
source.

Internet
Sources



documentaries and TV 
shows in class as long as 
the copy is legal.

Netflix and iTunes licences 
are for personal use only, so 
this content cannot be used.

TV news and commentary 
can be taped and shown for 

programs requires payment.

Use the Library’s DVDs and 
streamed videos instead.

Video and TV
Uses

Make sure that the 
YouTube videos you share 
are posted by the copyright 
holder.

To learn if a video is 
legitimate, watch the 
tutorial about YouTube on 
the Library’s Copyright 
website. 

Video and TV
YouTube

Faculty can create a new 
work by combining short 
excerpts, music or video 
clips as long as the original 
sources are from the 
copyright holder.

Remember to cite the 
sources.

A “short excerpt” is one 
chapter, article, image, 

work.

Mash-up
Creation

Netflix or iTunes cannot be 
used, nor can a digital lock 
be broken to get content.

You can use:

and videos

Movie Clips and Yahoo 
Trailers websites

posted by the copyright 
holder

Mash-up
Content



Images 
Uses

or other graphics.

Faculty can share images 
from: 

copyright holder and not 
password-protected

(print or online) if the 
number meets the short 
excerpt limit 

unlimited number is 
allowed

Images 
Sources

licence covers the use of 
clip art in presentations.

Remember to cite the 
source. 

Music
Uses

Faculty can play music in 
class as long as the source 
is a legal copy. 

iTunes content cannot be 
used.

Events with background 

licence, as do musical 
performances that are for 

Faculty can copy/transcribe 
and share:

score

amount to many lead 
sheets 

Use the Library’s music 
databases as alternative 
sources.

Music
Copying



Cases:  

case studies requires 
payment. 

Citations:  
The Library’s Copyright 
website has tutorials on 
how to cite properly.

Licences:  
Licence restrictions prohibit 
the use of Humber’s library 
database content at other 
institutions.

Worth Noting Worth Noting

Publishers:  

share instructor resources 
while others do not. 

 

is copyright-protected. Use 
of their work requires a 
release form.

 

personal print or online 
subscriptions requires 
permission. 

Worth Noting

Tests:  
There are no limits on the 
amount faculty can copy 
for exams and tests. 

Theatre:  
A licence is required if a 

Trademarks:  
Trademark law does not 
have educational exceptions. 
Avoid the unauthorized use 
of any logos.
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